PROJECT: TAX FORMS
VOCABULARY

exempt free from deducting federal income tax from paychecks

Note: This project requires you to fill out two tax forms: a W4 and a 1040EZ.

Part One:

Addison Smith is sixteen years old and ready to begin her first job. Her employer has
asked her to fill out a W4 tax form and you are going to help her.

Complete the worksheet section in the middle of the W-4 form. The only difficult thing
about completing a W-4 form is figuring out the correct withholding allowance.
Fortunately, there is a worksheet in the middle of the form that leads you through this.
At first, the worksheet may look intimidating. Let's take a look.

Personal Allowances Worksheet (Keep for your records.)

A Enter “1" for yourself if no one elsa can claim you as adepandent . . . . T - 1
* You are single and have only one job; or
B Enter “1"if: = You are maried, have only one job, and your spouse does not work; or .. . B

* Your wages from a second job or your spouse’s wagas (or the total of both) are $1,500 or less.
C  Enter “1" for your spouse. But, you may choosa ta enter “-0-" if you are married and have either a working spouse or more
than one job. (Entering “-0-" may help you aveid having too litthe tax withheld,) .
D Enter number of dependents (other than your spouse or yourself) you will claim on your tax retum .
Enter “1" if you will file as head of household on your tax return (see conditions under Head of household abwe]
Enter “1" if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit
(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expensas, for details.)
G Child Tax Credit (ncluding additional child tax credit). See Pub. 972, Child Tax Credit, for more information,
+ If your total income will be less than $65,000 ($100,000 if married), enter “2" for each eligible child; then less “1" if you
have two to four eligible children or less "2° if you have five or more eligible children.
« [{ your tofal income will be between 565,000 and $584,000 (5100,000 and $119,000 if married), enter “1" for each eligiolechild. . . &
H  Add lines A through G and enter total here, (Note. This may be different from the number of exemptions you claim on your tax refumn.] & H
* I you plan 1o itemize or claim adjustments to income and want to reduce your withholding, see the Deductions

Mmoo
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For accuracy, and Adjustments Worksheet on page 2.

complete all * |f you are single and have more than one job or are married and yeu and your spouse both work and the combined
worksheets earmings from all jobs excesd $50,000 ($20,000 il marred), see the Two-Earners/Multiple Jobs Worksheet an page 2 o
that apply. avoid having too little tax withheld.

= If nelther of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.



https://hollandps.owschools.com/owsoo/courseMgmt/section?id=26093212&
https://hollandps.owschools.com/owsoo/courseMgmt/section?id=26093212&

Directions for completing the worksheet:

A. On line A of the worksheet, you would enter a 1 if no one else can claim you as a
dependent. Addison lives with her parents who claim her as their dependent.
Since they do, leave this line blank.

On line B, you will enter 1 since Addison is single with only one job.

Leave line C blank since Addison does not have a spouse.

Leave line D blank since Addison has no dependents.

Leave line E blank because Addison is not a head of household.

Leave line F blank because Addison has no child care expenses.

Leave line G blank because Addison has no children.

Total all lines above this line. Addison's total is 1.

IOmmoOw

Now you are ready to complete the Employee Withholding Allowance Certificate at the
bottom of the W-4 form. This is the important section that Addison's employer needs.
There are just three more pieces of information that will be useful:

e There is no need to have any additional amount withheld from Addison's
paycheck on line 6.

e Some people are able to claim exempt. Exempt means that you do not need to
deduct federal income tax from paychecks. You can be exempt if last year you
could refund all federal income tax, and this year you expect a refund of all
federal income tax. This means that you made less than $9,350 last year, and
you expect to makes less than $9,350 this year.

e There is no need to use the worksheets on page two at this time.

Complete the W-4 form. Here's Addison's information:

Addison Marie Smith

2222 W. Pine

Anytown, USA 55555

Social Security Number: 222 22 2222



Form W-4 (2015)
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can withhold the correct federal income tax from your
pay. Consider completing a new Form W-4 each year
and when your personal or financial situation changes.

&oﬁyhﬂl 2,3, 4-\3“"\0990#\3'0!"\

to validate it. Your ex
16, 2016. See
and ed Tax.

Note. If another person

m%mmrm u:dnn $ &800'“

.An be able to claim
mwummua

The exceptions do not apply to supplemental wages
greater than $1,000,000.
B-lcmﬂywnnmemcoﬂm
the Personal Allowances Worksheet below
monp.oezmadhm
withholding mbmdonmmlzed

or mo-eamervmua mm° »

wages,
you claimed and may not be a flat amount or

p«conhooofmn
can claim head

mmmymmxmm if
and pay more than 50% of

W&: o ”“‘"m“é‘."."
emptions, Standard Deduction, and
information.

Filing Information, for

Tax credits. You can take tax credits into account
in figuing allowable of allowances.
Credits for child or dependent Wmuw
mcrdnmybo Personal Allowances

SQM forNarmbnm
mmmmmmm

wruhwoahrwmraof
dividends,
p.ymemsulthovm
owe additional tax. hcvopcubnorw\uky
mne.m&b mmwmummm
your withholding on Form W-4 or W-4P.

Two earners or multiple i have
Wﬁ\o:mu:am!m‘m%m:m

nonwuoeheomo
consider making estimated

for the highest and zero allowances are
mﬁg m"’" Pub. 505 for details.

for 2015, See Pub otpedw

1

axooodSlSOM(Sth)

Future developments. Information about any
davelopments Form W-4 (such Im
mddunmmﬂbomm-nmnw

Personal Allowances Worksheet (Keep for your reoords)

Enter 1" for yourself if no one else can claim you as a dependent .

* You are single and have only one job; or

* You are married, have only one job, and your spouse does not work; or

* Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.

Enter “1" if:

Enter “1” for your spouse. But, youmayd\oosemmter’-o-'ﬂyouaremmedandhaveeitherawakmgspmmorm

than one job. (Entering “-0-" may help you avoid having too little tax withheld.) .
Enternumberotdopondems(omermanyowspmseorymusemymwulciaamonyourtaxretum . a
Enter 1" lfyouwilﬁeashoadolhousoholdonyourtaxrotum(soecondrtmsunderﬂoaddbouuho&dabovo)
Enter “1” if you have at least $2,000 of child or dependent care expenses for which you plan to claim a credit
(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)
Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.

« If your total income will be less than $65,000 ($100,000 if married), enter “2" for each eligible child; then less “1” if you

have two to four eligible children or less “2" if you have five or more eligible children.
« If your total income will be between $65,000 and $84,000 ($100,000 and $119,000 if married), enter “1" for each eligible child .

A
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Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax retum.) » H

-nyoupiantolhmluacl&n.dmmtohcommdwmuoroduoomwnhholdhg see the Deductions
For accuracy, Mnonu\ﬂoduhutonpagoz
complete all o lf le and have more than or are married and you and your both work and the combined
worksheets eam gsfmm ]obsexooodssoommo if married), see the Two-Earners/M Jobs on page 2 to
that apply. avoid having too little tax withheid.

* |f neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.

Separate here and give Form W-4 to your employer. Keep the top part for your records.

o W=

Employee's Withholding Allowance Certificate

P Whether you are entitled to claim a certain number of allowances or exemption from withholding is

OMB No. 1545-0074

2015

i e oo subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.
1 Your first name and middle initial Last name 2 Your social security number
Home address (number and street or rural route) 3 | single || Maried || Married, but withhold at higher Single rate.
Note. If marmied, but legally separated, or spouse is a nonresident alien, check the “Single” box.
City or town, state. and ZIP code 4 I your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. » |
5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6 Additional amount, if any, you want withheld from each paycheck . . . 6|S

| claim exemption from withholding for 2015, and | certify that | meet both ofthefollowmg oondmons tor exernptmn
» Last year | had a right to a refund of all federal income tax withheld because | had no tax liability, and
* This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write “Exempt” here . g b] [

Under penalties of perjury, Idodammatlhavoomlmdmisoodmcateand tomebestolmykmwlodgoandbdu it is true, correct, and complete.

's signature
(This form is not valid unless you sign it.) » Date »
8 Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) | 9 Offica coda (optional) | 10  Employer identification number (EIN)
For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 10220Q Form W-4 2015)



Part Two:

Complete a 1040EZ tax return form for Jill Donnovan. She received the following W -2
form from her employer.
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Enter Jill Donnovan's name and address at the top of the form. She is not married, so

skip all sections that mention a spouse. Her Social Security number is: 333-11-0000.

1. Read line 1. Look at box 1 on the W-2 form. Enter that amount on line 1.

2. Read line 2. Look at the tax form Jill received from the bank. Find the taxable
interest. Enter this amount on line 2.

3. Read line 3. Jill did not receive any unemployment compensation, so leave this
line blank.

4. Read line 4. Add lines 1 and 2. Enter this amount.

5. Read line 5. This line is about whether someone else claims Jill as a dependent. If
she is claimed as a dependent, then she would need to use the worksheet at the
top of page two to calculate the amount to enter on line 5. Since Jill's parents do
not claim her and she is single, enter $10,300.

6. Read line 6. Subtract line 5 from line 4. Enter the amount.

7. Read line 7. Take another look at Jill's W-2 form. Find the federal income tax
withheld (box 2). Enter this amount on line 7.

8. Read line 8. Leave lines 8a and 8b blank because Jill did not receive an earned
income credit or combat pay.

9. Read line 9. Add lines 7, and 8a. Enter the amount.

10.For line 10, Jill should use the tax table in the tax booklet. See the attached tax
table to retrieve the information you need. Look at the amount on line 6 on the
1040 EZ. Using the tax chart, carefully find the range that this amount falls into.
Follow across to the first gray column for single people. Enter this amount on line
10.

11.For line 11, you had qualifying health care coverage (called minimum essential
coverage) for every month of 2015 for yourself. Check the box, but leave this line
blank.

12.Read line 12. Add lines 10 and 11 and enter the amount on line 12.

13.Read line 13a. Subtract and enter the amount on 13a. Note that lines 13b, 13c,
and 13d would be used if you want the refund deposited directly in a bank
account. Otherwise, you can wait for a check to come in the mail. Let's skip this
section.

14.Read line 14. Since Jill calculated a refund on line 13a, leave this blank.

15.You have completed Jill's 1040EZ tax form. Of course, you would sign your tax
form. It's always a good idea to check your math a few times, as well as ask
someone else to check it over. You would also need to attach your W-2 tax form
before you mail it to the IRS.

Complete the 1040EZ form.



Department of the Treasury—Internal Revenue Service

Form Income Tax Return for Single and
1040EZ Joint Filers With No Dependents 9 2015 OMB No. 15450074
Your first name and initial Last name Your social security number
| |
If a joint retumn, spouse’s first name and initial Last name Spouse's social security number
| |
Home address (number and street). If you have a P.O. box, see instructions. Apt. no. A Make sure the SSN(s)
above are correct.
City, town or post ofice, state, and ZIP code. If you have a foreign adadress, also Complete Spaces DElow (See INStructions). Presidential Election Campaign
Check mnn you, of your spouss i filng
h this fund. Checiing
Foreign country name Foreign province/state/county Foreign postal code mmﬂ?;mmma
refund. | You |_|Spouse
Income 1 Wages, salaries, and tips. This should be shown in box 1 of your Form(s) W-2. )
Attach your Form(s) W-2. 1
Attach
Form(s) W-2
here. 2 Taxable interest. If the total is over $1,500, you cannot use Form 1040EZ. 2
Enclose, but do
not attach, any 3 Unemployment compensation and Alaska Permanent Fund dividends (see instructions). 3
payment.
4  Addlines 1, 2, and 3. This is your adjusted gross income. 4
5 If someone can claim you (or your spouse if a joint return) as a dependent, check
the applicable box(es) below and enter the amount from the worksheet on back.
[: You :| Spouse
If no one can claim you (or your spouse if a joint return), enter $10,300 if single;
$20.600 if married filing jointly. See back for explanation. 5
6  Subtract line 5 from line 4. If line 5 is larger than line 4, enter -0-.
This is your taxable income. > 6
P ats 7 Federal income tax withheld from Form(s) W-2 and 1099. 70
cay:""; *  "Sa_Earned income credit (EIC) (see instructions) %a
al"I: Ta; b Nontaxable combat pay election. sb |
9 Add lines 7 and 8a. These are your total payments and credits. » 9
10  Tax. Use the amount on line 6 above to find your tax in the tax table in the
instructions. Then, enter the tax from the table on this line. 10
11 Health care: individual responsibility (see instructions) _ Full-year coverage | | 11
12 Add lines 10 and 11. This is your total tax. 12
Refund 13a  If line 9 is larger than line 12, subtract line 12 from line 9. This is your refund.
o If Form 8888 is attached, check here » || 13a
Have it directly
deposited! See . = g
ingroctionssng B b Routingnumber [ T T [ T T T T T ] e Type: []Checking [] savings
fillin 13b, 13,
Fom 884, > d Accountnumber | | | | | | | [ | | [ [ [ ] |]]|
Amount 14 Ifline 12 is larger than line 9, subtract line 9 from line 12. This is
You Owe the amount you owe. For details on how to pay, see instructions. > 4
Third Party Do you want to allow another person to discuss this return with the IRS (see instructions)? "] Yes. Complete below. ] No
Designee Designee’s Phone Personal identification
> ol = b . PEEEE]
Under penalties of perjury, | declare that | have examined this retum and, to the best of knowledge and belief, it is true, comrect, and
SIgn mlmmmdbw:ﬂmmhmm.wmamw(mmmmuyﬂh;uw
Here on all information of which the preparer has any knowledge.
Joint return? See Your signature Date Your occupation Daytime phone number
instructions.
Keep a copy for Spouse's signature. If a joint return, both must sign. Date Spouse's occupation If the IRS sent you an Kentity Protection
your ; PIN, enter it
here (see inst.
Paid e ] P L . check [ it | PN
self-employed
Preparer - o
irm's name > m's »
Use Only Firm's address » Phone no. _
For Disclosure, Privacy Act, and Paperwork Reduction Act Notice, see instructions. Cat. No. 11329W Fom 1040EZ (2015)



2015 Tax Table — Continued

If Form 1040EZ, If Form 1040EZ, If Form 1040EZ, If Form 1040EZ,
line 6, is- And you are- line 6, is- And you are- line 6, is- And you are- line 6, is- And you are-
At But Single | Married || At But Single | Maried ||At But Single | Marmied || At But Single | Married
least less filing least less i least less filing least less filing
than jointly than jointly than jointly than jointly
Your tax is- Your tax is- Your tax is—- Your tax is-
5,000 8,000 11,000 14,000
5,000 5,050 503 503 8,000 8,050 803 803 11,000 11,050 1,193 1,103 14000 14050 1643 1,403
5,050 5,100 508 508 8,050 8,100 808 808 11,050 11,100 1,200 1,108 14,050 14,100 1,650 1,408
5,100 5,150 513 513 8,100 8,150 813 813 11,100 11,150 1,208 1,113 14,100 14,150 1,658 1413
5,150 5,200 518 518 8,150 8,200 818 818 11,150 11,200 1215 1,118 14,150 14,200 1,665 1418
5,200 5,250 523 523 8,200 8,250 823 823 11,200 11,250 1223 1123 14200 14250 1673 1423
5,250 5,300 528 528 8,250 8,300 828 828 11,250 11,300 1,230 1,128 14250 14,300 1,680 1,428
5,300 5,350 533 533 8,300 8,350 833 833 11,300 11,350 1,238 1,133 14300 14,350 1,688 1433
5,350 5,400 538 538 8,350 8,400 838 838 11,350 11,400 1245 1,138 14350 14,400 1,695 1438
5,400 5450 543 543 8,400 8,450 843 843 11,400 11,450 1,253 1,143 14400 14450 1,703 1443
5,450 5,500 548 548 8,450 8,500 848 848 11,450 11,500 1,260 1,148 14450 14,500 1,710 1,448
5,500 5,550 553 553 8,500 8,550 853 11,500 11,550 1,268 1,153 14500 14,550 1,718 1453
5,550 5,600 558 558 8,550 8,600 858 858 11,550 11,600 1275 1,158 14550 14,600 1,725 1458
5,600 5,650 563 563 8,600 8,650 863 863 11,600 11,650 1283 1,163 14600 14,650 1,733 1,463
5,650 5,700 568 568 8,650 8,700 868 868 11,650 11,700 1,290 1,168 14650 14,700 1,740 1,468
5,700 5,750 573 573 8,700 8,750 873 873 11,700 11,750 1,298 1,173 14,700 14,750 1,748 1473
5,750 5,800 578 578 8,750 8,800 878 878 11,750 11,800 1,305 1,178 14,750 14,800 1,755 1,478
5,800 5,850 583 8,800 8,850 883 883 11,800 11,850 1313 1,183 14800 14850 1763 1483
5,850 5,900 588 588 8,850 8,900 888 888 11,850 11,900 1,320 1,188 14850 14,900 1,770 1,488
5,900 5,950 593 593 8,900 8,950 893 893 11,900 11,950 1,328 1,193 14900 14,950 1,778 1,493
5,950 6,000 598 598 8,950 9,000 898 898 11,950 12,000 1,335 1,198 14950 15,000 1,785 1,498
6,000 9,000 12,000 15,000
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