
Tips for Writing Successful HEF Grants 


1. Use grant request forms available on the HEF HPS webpage.

2. Answer all questions on the form.

3. Please double-check spelling and grammar. Have a colleague edit/review your request for content and clarity.
4. Please submit your own work. Original grants will be given preference.
5. Specifically:

· Project Description - Please describe your project succinctly, yet completely. Do not assume that HEF board members are familiar with educational jargon, acronyms or materials. Let us know if this is a new item or pilot program, or something that is already being used successfully in other classrooms in the district or elsewhere. Tie your request to, and describe, a specific use for your requested materials. Explain additional ways in which requested materials may be used in your classroom and/or shared with others.

· Expected Outcomes - Please list outcomes you desire for your class, as well as state GLCE's that apply. Please do not list outcomes that are not directly related to requested materials (i.e. that a new projector will improve MEAP scores). 
· Itemized Budget - Very Important! List specific items with exact costs. Please include shipping and handling as this can sometimes be a significant percentage of overall costs. For all technology requests, include a formal quote from the HPS Tech. Dept. with your grant (email the help desk for specifics at least one week prior to grant deadline). 
· How Will Success Be Measured - Will success be measured through state assessments, classroom assessments, project or student evaluations, parent input, increased student enthusiasm,…,etc.?
· Applied for Other Funding Sources - Please let us know if you are also requesting funds from the HPS PTO so that we can coordinate our efforts. If you are requesting a particularly large sum, we would also like to know if you are looking for, or have already received (including from HEF), other funding to help meet your goals.
· Other Information - Informational websites; research supporting the use of requested materials; technology and/or materials already in your classroom/building/district that support the use of requested materials; additional information about the project/goals.
Questions? Call the HEF office at 494-2053, or e-mail Wendy Schregardus on Groupwise (wschrega@hollandpublicschools.org).
Thank you for your interest in HEF Classroom Grants!
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